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KOLOEKC 3TUKWM N CNY>XXEBHOIO NOBEJEHNA PABOTHUKOB

O6Lpme NoNoXKeHus

1. Kogekc aTmku n  cnyxebHoro nosefeHuss paboTHUKOB — MyHMLMNANBHOIO
OHOKETHOIO AOLLKO/IbHOIO 06pa3oBaTeNlbHOro yupexaeHus «HoBo3araHCKoOro AeTckoro caja»
(nanee - OOY) paspaboTaH B COOTBETCTBUM C MONOXKEHUAMU KOHCTUTYUMN POCCUIACKOIA
depepaummn, TpygoBoro Kopgekca Poccuiickoin depepaunn, defepasbHOro 3akoHa OT 25
fekabpa 2008 r. N 273-®3 «O NpoTMBOAENCTBUM KOPPYNLMU», TUMNOBLIM KOLEKCOM 3TUKM U
CNny>keGHOro  noBeAeHUs  TOCYAApPCTBEHHbIX — Cayxawmx  Poccuiickoit  ®Pepepaumm ¢
MYHULMNAbHBIX CAY>XalMX, 0f00peHHbIM pelleHneM npesvgnyma CoseTa npu MpesngeHTe
P® no npotusogelicTeuo Koppynuum oT 23.10.2010 (npotokon Ne 21). Kofgekcom 3TUKU K
Cny>kebHOro  noeefeHNs  (hefepaibHbIX  FOCYLAPCTBEHHBLIX — TPKAAHCKMX  CHY>XKaLmX
MuHUCTepCTBa 06pa30BaHNA U HayKW, YTBEPXAEHHOro npukasom MuHO6pHaykmn Poccun oT 22
noHs 201 | r. N 2047 1 MHbIX HOPMATMBHbIX MPaBOBbIX aKTOB Poccuiickoni dPepepauumn, a Takke
OCHOBaH Ha 06Lenpu3HaHHbIX HPABCTBEHHbLIX MPUHLMMNAX U HOPMax POCCUMICKOro o6LuecTsa U
rocyfapcrsa.

1.2. Kogekc npeactaBnsieT co60iM CBOJ OOWMX NPUHUMMNOB  NPOGECCUOHaNIbHOM
CNY>XEOHON 3TUKM W OCHOBHbIX MpaBWi CNYyXeBHOro noBefeHus, KOTOPbIM pPeKOMeHAyeTcs
PYKOBOACTBOBATLCA paboTHMKaM JOY He3aBUCUMO OT 3aHMMaeMO MU LO/MKHOCTW.

1.3. PaboTHMK, npuHMMaemblii paboty AOY, 06si3aH 03HAaKOMMUTLCS C MOMOXKEHUAMM
Kopgekca u cobnogatb Ux B npouecce CBOeW Cny>KeOHOW AesATelbHOCTU.

1.4. Uenamn Kopfekca ABNSAKOTCA YCTAHOB/IEHWE 3TUYECKMX HOPM U NpaBui Cy>KebHOoro
noseAeHnss pPaboOTHMKOB A1 AOCTOMHOrO BbIMOSHEHUA WMWU  CBOeli  MpoeccuoHabHOM
[eATeNIbHOCTN, a TaKXXe COAeNCcTBMe YKpenneHWo asTopuTeTa paboTHukoB AOY, posepus
rpaxgaH K pabotHukam AOY u obecneyeHve eaUHbIX HOPM noBeAeHns paboTHMKoB OY.



1.5. Kogekc npusBaH NoBbICUTb 3(eKTUBHOCTL BbINO/HEHMSA paboTHUKaMy JOY cBOMX
JOMKHOCTHbIX 06513aHHOCTENA.

1.6. Kopgekc cny>XuT OCHOBOWM [Ans (DOPMMPOBAHWA B3aMMOOTHOLIEHMA B OOY,
OCHOBaHHbIX Ha HOpMax Mopaiu, YBaXWUTE/IbHOM OTHOLIEHMM K pPaboTHMKaM CUCTEMbI
06pa3oBaHNA B OOLLECTBEHHOM CO3HAaHUW, a TakKXXe BbICTYNaeT Kak MHCTUTYT OOLEeCTBEHHOIrO
CO3HaHWS U HPABCTBEHHOCTW PabOTHUKOB 06pa30BaHns, X CaMOKOHTPONA.

1.7. 3HaHuWe n cobnogeHne paboTHNKamy JOY nonoxeHwii Kogekca sBnseTca OgHUM 13
KPUTEPUEB OLLEHKN MX CNY>XeOHOro noBeAeHus.

%
1. OcHOBHBbIE MPUHLUMNLI 1 NPaBUIa CNy>KebHOro nNoBeaeHNS
PaboTHukoB A0OY

2.1. PaboTHukn [0OY, co3HaBas OTBETCTBEHHOCTb Mepej rocyAapcTBOM, O6LLECTBOM U
rpaXkgaHamu, npu3BaHsbi:

a) UCMNOMHATb LO/MKHOCTHble 0643aHHOCTM [OOPOCOBECTHO M HA BbICOKOM MNPOECCMOHA/TbHOM
YPOBHE B Lenax obecneveHns ageKTMBHOM pabotbl JOY;

6) McxoguTb M3 TOrO, YTO NPW3HaHWe, cobndeHWe 1 3awmuTa npaB W cBOOOA YenoBeka W
rpaXkgaHnHa onpeaensitoT OCHOBHOM CMbIC U cofepykaHue festenbHocTn AOY 1 pabOTHMKOB:
B) OCYLLIECTB/SATb CBOO [AeATeNIbHOCTb B Npegenax nofHomounin J0OY;

r) He OKasblBaTb NPEAMNOYTEHUS KaKMM-IMO0 MPOeCcCUOHaIbHbIM UK CoLMabHbIM Fpynnam u
opraHusaumam, 6biTb HEe3aBUCUMbIMW OT BAMSHUA OTAENbHbIX rpaXaaH, NpodecCUOoHaIbHbIX
UN coumanbHbIX rPYNn U opraHv3auuii;

) WUCKM4YaTb [AEeNCTBUSA, CBSI3aHHbIE C B/IMSIHUEM KaKUX-IMOO JNINYHBIX, WUMYLLECTBEHHbIX
((rHaHCOBbLIX) Y MHBIX WHTEPECOB, MNPENSATCTBYIOWMX A06POCOBECTHOMY  MCMOMHEHWIO
[O/MKHOCTHbIX 0653aHHOCTEN;

e) cobnogatb 6ecnpucTPacTHOCTb, MCKIOYAKOLLYH BO3MOXXHOCTb B/IMSHUA HAa WX CY>KEOHYHO
[eATeNbHOCTb pPeLleHnii NONTUYECKUX NapTUiA, UHBIX OBLLLECTBEHHbLIX 0ObEeAUHEHWIA;

XX) co6M04aTb HOPMbI CYXXe6HOM, NPOMECCUOHANILHON 3TUKM U NMPaBu Le/I0BOr0 MOBEAEHWS;
3) NPOSABNSATL KOPPEKTHOCTb 1 BHUMATE/IbHOCTb B 00paLLeHnn ¢ rpakaaHamm U LO/MKHOCTHLIMU
nnuamu;

M) NPOSIBNATbL TEPMNMMOCTb W YBaXKEHWE K 00bl4asm 1 TpaguumsM HapofoB Poccun u gpyrux
rocyfapCtB, YyuuTbiBaTb KY/bTYPHble U  WHble OCOBGEHHOCTUM Pas3/INUHbIX  3THUYECKUX,
coumasibHbIX rpynn " KOHeccuia. Cnoco6cTBOBaTb MeXHaUMOHa/IbHOMY 1
MEeXKOH(eCCMOHaIbHOMY COT/IaCHUIO:

K) BO3AEPXMBATLCS OT MOBEAEHMS, KOTOPOe MO0 6bl Bbl3BaTb COMHEHWE B [0BPOCOBECTHOM
ncnonHeHUN paboTHUKOM AOY AO/MKHOCTHBLIX 0653aHHOCTEN, a Takke m3beraTb KOHMINKTHBIX
CUTYyauMid, CNOCOBHbLIX HaHeCTV yLep6 ero penytauum unm astoputety AOY;

N) NpUHUMaTb NpPeayCMOTPEHHbIe 3aKoHOAaTeNbCTBOM Poccuiickoli defepaumm  Mepbl Mo
HeJoNYyLLEeHN0 BO3HUKHOBEHUSI KOH(/IMKTA MHTEPECOB ¥ YPEry/IMPOBaHNIO BO3HUKLLMX C/lyYaeB
KOH(/IMKTa MHTEPECOB;



M) He MCMo/Mb30BaTb CNY)XXeOHOe TMOJIOXKEHWe [N OKasaHus BWAHUSA Ha  [LeATeNlbHOCTb
rocyflapCTBEHHbIX OPraHoB, OPraHOB MECTHOrO CamOyrpaB/ieHUs, OpraHn3aunii, JOMKHOCTHbIX
/L, TOCYAAPCTBEHHbIX CYXKALLMX W FPaX4aH Npu peLleHnn BONPOCOB IMYHOIO XapaKTepa;

H) cobntogaTb ycTaHoBMeHHble B JOY npasuia nyo6/anMyHbIX BbICTYMIEHWU U NPeaocTaBeHns
Cny>kebHOIM NH(opmMaumu;

0) yBeAOM/SATb paboTofatens, opraHbl MPOKypaTypbl WM Apyrue rocyAapCTBEHHble OpraHbl
60 opraHbl MECTHOrO CamoyrnpaBfieHUsi 060 BCeX Ciyvasax obpalleHusi K paboTHuky AOY
KaKnx-nnbo N, B LeNsxX CKIOHEHUS K COBEPLUEHMIO KOPPYMUUOHHbIX NPaBOHapYLLEHWIA;

M) YBaXUTE/IbHO OTHOCUTLCS K AeATeNIbHOCTU NpeAcTaBuUTesNeil CpeacTB MacCoBON UH(OpMaLK
no MHGOPMMPOBaHMIO 06LLecTBa 0 pabote JOY, a Ta”Ke OKa3blBaTb COJIENCTBME B MOMYUYEHUM
[lOCTOBEPHOM UH(OPMaLMKN B YCTAHOB/IEHHOM MOPSIAKE;

P) MOCTOSIHHO CTPEMMUTLCA K O6ecrneyeHM0 Kak MOXHO 6o0niee 3(h(heKTUBHOIO pPacropsiKeHns
pecypcamu, HaxoAsWwMMncs B chepe OTBETCTBEHHOCTM paboTHMKOB JOY.

2.2.  PaboTHmkam  [AOY, HafeNeHHbIM  OpraHM3auMOHHO-PacnopsAANTENbHBIMA
NMONHOMOYMSAIMWA MO OTHOLLEHWUIO K ApYrMM paboTHukam OOY, pekomeHgyeTcst ObiTb 06pasuomM
npodeccmoHann3ma, 6e3ynpeyHor penyTauun, CNocob6CcTBoBaTL (PopmmupoBaHuto B JOY
61aronpuATHOro A4ns aeKTUBHOM paboTbl MOPa/IbHO-NCUXO/IOMMYECKOTO KIMMaTa.

2.3. Pa6oTHvkn  O0Y, HageneHHble OpraHu3aLoHHO-pacnopAanTENbHbBIMK
NMOTHOMOYUAMM MO OTHOLUEHWNIO K Apyrum paboTHukam OOY, npu3BaHbl:

a) NpYHMMaTb Mepbl N0 NPEAOTBPALLEHNIO U YPErYIMPOBaHNIO KOH(IMKTA MHTEPECOB;

6) NpvHUMaTb Mepbl MO NPeaynPeXneHN0 Koppynuuu;

B) He AonycKaTb Clly4aeB NPUHYXXAEeHUS pab0THUKOB K YYacTUIO B AeATe/IbHOCTU NONTUYECKUX
NapTWii, MHbIX 06LLIECTBEHHBIX 0ObEAMHEHWIA.

1. PekomeHaaTenbHble 3TUYECKME NpaBuia Cay>XXebHoro
nosefeHns paboTHMKoB AOY

3.1. B cnyxebHom noBefeHnn paboTHUKY [JOY peKkoMeHAyeTCs WCXOAUTb U3
KOHCTUTYLMOHHOIO MOJIOXKEHMS O TOM, YTO Ye/OBEK, ero npasa 1 CBOOOALI ABASKOTCS BbiCLUEN
LEHHOCTbIO, W KadKAbI TpaXKAaHWH WUMeeT MNpaBO Ha HENPUMKOCHOBEHHOCTb YaCTHOM >KM3HMU,

JINYHYHO 1 CEMEWNHYIO TaiHy, 3aLUMUTy YecTu, JOCTOMHCTBA, CBOEro JOOPOro MMEHMU.

3.2. B cny)xe6HOM nosefeHun paboTHUK JOY BO3aepXmMBaeTcs OT:
a) noboro BMAa BbICKa3blBaHWA W AelCTBUIA AUCKPUMMUHALMOHHOIO XapakTepa Nno npu3Hakam
nona, BO3pacTa, pacbl, HALUMOHa/IbHOCTU, A3blKa, MPaXAHCTBA, COLMA/IbHOr0, UMYLLECTBEHHOIO
UM CEMENHOO MOMIOXKEHWS, MONTUYECKUX UMW PENUTMO3HBIX MPeLNoYTEHN;
6) rpy60ocTi, NPOSBIEHNIA NPEHeOPEXNTENbHOIO TOHA, 3aHOCYMBOCTM, MPEAB3ATbIX 3aMevaHuid,
npesbaB/eHNs HenpaBoOMepPHbIX, HE3aC/TyXeHHbIX 06BUHEHWA;
B) Yrpo3, OCKOPOUTENbHBbIX BbIPWKEHWA WAW  pennvK, [LeNCTBWIA,  NPEensTCTBYHOLLUX
HOPMa/IbHOMY OGLLEHMIO MW MPOBOLMPYHOLLMX NPOTUBOMNPaBHOE NOBEEHNE;
r) KypeHus s 4OY.



3.2. PaboTHMkn AOY npu3BaHbl CMNOCOOGCTBOBAaTb CBOUM CYXEOHbIM MOBEAEHUEM
YCTaHOB/IEHWIO B KOJJIEKTMBE  [efI0BbIX  B3aVIMOOTHOLUEHWA U KOHCTPYKTMBHOIO
COTPYAHMYeCTBa ApYr C APYroMm.

3.3PaboTHMKam OOY pekomeHayeTca ObiTb  BEXIMBbIMKU, [06POXeNaTeNbHbIMU,
KOPPEKTHbIMW, BHUMATE/IbHbIMW 1 MPOSABAATL TEPNUMOCTb B OOLLUEHMM C rpaxgaHamy U
Ko/Nneramu.

3.4. BHewHwnin B paboTHMka AOY npy UCNOMHEHUU UM JO/MKHOCTHBLIX 06513aHHOCTEN B
3aBMCMMOCTM  OT ycnoBuidi paboTbl W opmata CNy)XeOGHOro  MeponpuaTus  LOSDKeH
CNoco6CTBOBaTb YBXKUTENIbHOMY OTHOLLEHWUIO FpaXK4aH K roCyAapCTBEHHOMY YUpPeXAeHWto,
COOTBETCTBOBaTb OOLLENPUHATOMY [e/0BOMY CTW/HO, KOTOPbIA OTAMYal0T O(ULMabHOCTD,
CLEPXKaHHOCTb, TPAAULNOHHOCTb, aKKYyPaTHOCTb.

3.5. Opexpa paboTHUKA [O/MKHA OblTb YMCTOM, CBEXEWM, BbIFMQXKEHHON, He3aHOLLEHHOM
(BbIrNAAETL HOBOW) U UCK/OYATb Bbl3bIBAOLLME AeTa/N.

- Mnatbe nnun 1bKa NpesnoYTUTENIbHO CPeHel A/IMHbI KIaCCUYeCcKOro nokpos.

- bptokn cTaHAapTHOM 4/IVHBI.

- [DKMHCbI 1 ofexaa W3 MKUHCOBOM TKaHW KaCCMYECKUX MoJeneid, OAHOTOHHble, 6e3
CTUIUCTUYECKNX 31EMEHTOB (KPYMHbIE BbILWMBKK, 6axpoma, CTpasbl, MOTEPTOCTU, 3aK/EMKU U
T.N.)

- B Tennoe Bpems roga gonyckaetcs HoweHve (hyT60/10K 6e3 CUMBOINKMA.

- B xonogHoe Bpems roga fOMyCKaeTCs HOLeHWe TensbiX MOAENein CBUTepoB, KOMT, My/n0BEPOB
N T.4. 6€3 APKMUX MM 3KCTPaBaraHTHbIX 3/1EMEHTOB, OTB/IEKAOLLUX BHUMAHWE.

- Uynkn 1 KONMroTbl TENECHOro WM YepHOro upeta. MpefnoyTuTeNnbHO HOLLEHWE KOMTOT MW
4y/IOK B TeYeHMe BCEro roja.

3.6 O0na MeguLUMHCKUX paboTHUKOB, PabOTHMKOB MNuLebioka, MNafmx BOCNUTATENEN,
TEXHUYECKMX PabOTHMKOB YUMTbIBas crneynguky paboTbl, 0643aTe/lbHO HOLLEHWE CneumaibHON
OLeXabl:

- Xanar.
- PapTyK 1 KOCbIHKA 419 pa3gayn nuwp.
- PapTyK A4N19 MbITbA NOCYAbl U NS YOOPKN NMOMELLEHWA.

3.7. O6yBb B TeyeHMe Bcero paboyero [AHS [O/MHKHA OblTb UYWCTON, YXOXEHHOW,
HaYMLLEHHOM.

- Knaccuueckre Mogenn HesipKnx TOHOB, rapMOHUPYIOLLME C OAEXIOM.
- MpeanouTeHne MoAeNsaM € 3aKpbITbIM MbICOM W MATKOMN.
- BbicoTa KabnykoB Tyenb go/mkHa 6bITb Y406Ha ANa paboTbl, HO He npeBbiwaTs 10 cm.

3.8. Ona paboTHMKOB NULLEGIOKa, MAaALWMX BOCMNUTATENeil, TEXHUYECKUX PabOTHUKOB,
yuuTbIBas cneunguky paboTtbl, 06s3aTeIbHO 06yBb 63 Kabyka Uan K<} HU3KOM Kabnyke.

3.9. PaboOTHMKM [OO/MKHbI HEYKOCHUTENIbHO cobntogaTb npasuia JIMYHOW  TUTUEHbI
(BONOCHI, NMNLO N PYKN AOMXKHBI ObITb YACTLIMU U YXOXEHHBIMU).

- CTpuXKKa akKypaTHas.



- AnviHHBbIE BONOCHI (HWXKe NJieY) AO/MKHbI ObITb 3aKOMOThI.

- LiBeT BONOC NpeanoYvTUTENbHO eCTECTBEHHbIX FOHOB.

- Hortn go/mkHb! 6bITb aKKYpaTHO N KOPOTKO MOACTPUXKEHBI.

- NNak Ang Horteil NpefnoyTUTeNbHO BblOMPaTh CMOKOWHbLIX TOHOB, U30eras ApKUX 3/1eMEHTOB
MaHMKIopa 1 HaCbILWEHHbIX LiBETOB.

3.10. WVcnonb3yemble fe3ofopupylolime u napgoMepHble CpeacTBa LO/HKHbI UMETb
NErknii U HeMTpanbHbIA 3anax.

3.11. PabOTHMKM  [O/MKHbI  WUCMOMb30BaTb  MPOCTble  HEeBPOCKME  yKpalleHus,
Bblep>KaHHble B [eN0BOM CTufe (6e3 KPYMHbIX AparOueHHbIX KaMHeR, SPKMX U MacCUBHbIX
NofBeCcOK, KY/IOHOB U T.M.)

- Yacbl cpegHero pasmepa.
- Cepbrv He60NbLLIOrO pa3mepa.

3.12. 3anpeLaeTcs HOLLEeHWe pa3INYHbIX YKpaLleHWn paboTHMKam nuie6ioka.

3.13. [insi AHEBHOIO MaKMHKa 1 MaHUKIOPa NPUMEHATb HEAPKME CNOKOWHbIE TOHA.

3.14. TvpcuHr 1 TaTy AONYCKAKTCSA TOMbKO B TOM C/ly4yae, eC/i OHU CKPbITbl OAEXAO0N.

3.15. PaboTHMKaM 3anpeLlaeTcs WCMOMb30BaTh [N HOLWIEHWS B pabodee Bpems
cnefytoLLme BapuaHTbl 04exabl n 06yBK:

- CnopTuBHas ofexga 1 00yBb (CMOPTUBHbLIA KOCTIOM WAM €ro AeTann). 3a WCKIHYEHUEM
WHCTPYKTOpa Mo PU3NYECKOW KyNbType.

- Ofexpga Ansa akTMBHOrO oTAbiXa (LLUOPTbl, TONCTOBKM, Malikn W (DyTOOSIKM C CUMBOJIUKON 1
T.M.).

- MnsxHada ogexaa.

- [po3payHble NnaTbsl, OOKK 1 BAY3KN.

- BeuepHue Tyanetsl.

- CIMLLKOM KOPOTKME H6KU, 6/1y3KM, OTKPbIBAIOLLME HaCTb XXMBOTA WU CMINHBI.

- CunbHO obneratowwme (o6TArneatoLme) gurypy 6proku, naatbs, HOKK.

- MnskHaa 06yBb (LWenaHLbl 1 Tanoyku).

- MaccuBHasi 00yBb Ha TOCTON NnaTdopme.

- BeyepHwue Tydiv Ha BbICOKOM Kabnyke.

- B ogmexpge n 06yBM He AO/MDKHbI MPUCYTCTBOBAThb Bbi3blBalOLME 3KCTpaBaraHTHblE AeTanw,
npvBneKarLwme NpUcTaibHoe BHUMaHMe.

3.16. B uensx oTmMums paboTHUKA W NpefynpeXxaeHns HeCcTaHA4apTHbIX CUTyauuin npu
B3aMMOLENCTBMM € poauTensMu  (3aKOHHbIMW  MpefcTaBUTeNnsaMu)  BOCMUTaHHWKOB,
nocetutenamm AOY pabOTHUK MOXET MMeTb Ha ofexpae O6elgpk ¢ ykasaHmem D.1.0 u
3aHUMaeMOoN AONXKHOETMW.

3.17. Tpu wmCNoMb30BaHUM CPEACTB  MOOWAbHOW cBA3M B OOY pabOTHUK npu
NCMONHEHUN WM [O/MKHOCTHbIX 0653aHHOCTEN 3BYK MOOGWIbHOrO Tenie)oHa MNepeBoauT B
6€33BYUYHbIN PEXMM.



3.18. Mpu HaxoxpeHun B JOY pekOMeHAYeTCs MCMO/b30BaTb B KayecTBe PUHITOHA
MO6UILHOrO TenehoHa NMBO CTaHAAPTHBIN 3BOHOK TeneoHa, M60 KNacCUYECKY0 My3bIKY.
3.19. 3anpeLyaercs:
- ucnonb3osaHne B AOY rapHUTYpbl MOBUIbHBIX TeNe(OHOB.
- Ha Bpems Tened)OHHOro pa3roBopa OCTaB/sATb BOCMUTAHHWMKOB 6e3 NpucMoTpa.
3.20. Pa3roeop no MobusbHOMYy TenehoHy He JO/MKeH ObITb 4/IUTENbHbLIM.

IV. OTBeTCTBEHHOCTb 3a HapyLleHne NonoxkeHnin Kogekca

4.1. HapyuweHue paboTHukom J[OOY nonoxkeHuin Hactoswero Kogekca noanexut
MOpaibHOMY OCY>KAeHWMIO Ha 3acefaHuun Negarormnyeckoro coseta AOY.

4.2 CobntogeHve paboTHUKOM JOY nonoxeHuin Kogekca yuntbiBaeTca nNpyu NposefeHnm
aTTectaymii, (opmMMpoBaHMM KaApOBOrO pe3epBa [A1A  BbIABWXKEHUS Ha  BbILLECTOALLME
LO/HKHOCTY, a TaKkXXe Npu HaTOXKEHUN ANCUMNINHAPHBIX B3bICKaHUIA.



